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Dear Candidate,

I am delighted that you have shown an interest in our Vice Principal vacancy and in working 
at  Co-op Academy North Manchester and being a part of the Co-op Academies Trust.

Co-op Academy North Manchester is a wonderful place to work. We are extremely ambitious 
for our pupils and work hard to ensure that they are able to leave the academy equipped 
to lead a happy and successful life. The vision and values of the Academy and those of The 
Trust are at the heart of all that we seek to achieve and are evident throughout the school. 

You will be joining our team at a very exciting time in its history. Over the last three years, 
we have worked together to transform the academy into an excellent place for our pupils 
to learn in. Although these significant improvements have already resulted in real success 
for both our pupils and our school, we are not complacent and are eager to build on this 
excellent work so that we can secure even better for our pupils and our community. 

Here at Co-op Academy North Manchester, we take time to know our pupils and have the 
highest expectations and aspirations for them. Our pupils are polite and courteous both to 
each other, but also to our staff, and excellent relationships are at the heart of our success. 
Pupils know that our staff are approachable and that any concerns that they may have will be 
dealt with.

We are committed to ensuring that pupils have the support and resources that they require 
to overcome any barriers to learning and any challenges which they may face. The academy 
prides itself on offering a rich curriculum that includes an extensive range of extra-curricular 
activities and clubs for all pupils which promote pupils’ understanding of the world in which 
they live and the difference that they can make within it. Our Safeguarding/PSHE/SMSC 
and Careers curriculum is a strength of the school and pupils develop a range of skills that 
enable them to be confident to be who they want to be. A broad range of student leadership 
opportunities exist for our pupils. Pupils are not only encouraged to take part in these, but to 
demonstrate a tangible impact across many different areas of the academy and beyond.

Welcome



Strong leadership has been at the heart of our success. Our leaders are committed and 
reflective individuals who are themselves empowered, but who also have the ability to both 
inspire and empower others to realise the academy’s vision. They both understand and 
implement the Co-op’s Ways of Being of: Succeed together, Show you care, Be yourself 
always, and Do what matters most, understanding the unique importance of each as well as 
how they must be implemented together to ensure that success is achieved in the ‘right’ way.

We do hope that once you have read the information provided in this pack, you are excited 
by the prospect of joining us and are keen to be a part of our next chapter of success.

With warmest wishes,

Rebecca Smith
Principal





Through a great education we are changing the lives of young people across 
the North of England. Built on the same principles as all co-operatives across the 
world, we work with academies to empower teachers and young people to work 
together for a better education and a better community.

We have consistently been one of the highest performing multi-academy trusts 
in the Government’s Multi-Academy Trust League Table, we have also been 
recognised by the Sutton Trust Charity and the Education Policy Institute as one 
of the top performing multi-academy trusts for disadvantaged students.

What makes our Trust unique is that we are sponsored by the Co-op Group. 
That close relationship means that we benefit from all of the business expertise 
that has seen the Co-op grow to one of the most respected, ethically driven and 
successful businesses in the country.

Popular with students, parents and teachers, we began in 2010 with just two 
academies. One in Manchester and one in Stoke-on-Trent. Two years later, in 
2012, we began to work with a cluster of academies in Leeds and by 2014 
we had five academies in Leeds; made up of one secondary and four primary 
academies. Pragmatic in our approach to growth we worked closely and co-
operatively to improve all of our academies. Improving results and impressive 
Ofsted inspections led to schools requesting to join our Trust, and by early 2019 
we expect to have 20 academies. With the support of our sponsor, there are 
plans to grow to up to 40 academies by 2022.

You can find out more about our Trust by visiting www.coopacademies.co.uk

Our Trust



Co-op Academies Trust is committed to the values shared by cooperatives 
everywhere:

Self-help – we support learners, parents, carers and staff to help themselves
Self-responsibility – we encourage learners, parents, carers and staff to take 
responsibility for, and answer to their actions
Democracy – we give our learners, parents, carers and staff a say in the way we 
run our schools
Equality – we believe that the voice of each individual should be heard
Equity – we run our schools in a way that is fair and unbiased
Solidarity – we share interests and common purposes with our learners, parents, 
carers and staff, and with other schools in the communities we serve

We strive to demonstrate the following ethical values in everything we do:

Openness – we believe in being open with colleagues in our schools and 
beyond, children and their families, sharing information and ideas to raise 
standards and life chances 
Honesty – we act in a professional and respectful manner in our dealings with 
everyone
Social responsibility – we maximise our impact on the people in our 
communities while minimising our footprint on the world
Caring for others – we treat everyone as we wish to be treated ourselves, 
understanding that children only have one childhood

We use our simple ‘Ways of Being Co-op’ to demonstrate our values:

• Do what matters most
• Be yourself, always
• Show you care
• Succeed together

Our Values





Job Description

Vice Principal
Co-op Academy North Manchester

Salary L20-L24 (Negotiable)
plus significant additional benefits

Location North Manchester

Purpose of the role
The role of the Vice Principal is to ensure that the highest standards of behaviour, safeguarding, 
attendance and inclusion are secured for all pupils across the academy. They will be extremely 
ambitious for our pupils and work hard to ensure that pupils are able to leave the academy equipped 
to lead a happy and successful life. The vision and values of the Academy and those of The Trust are 
at the heart of all that we seek to achieve and will be evident through the work of the Vice Principal. 

Strong leadership has been at the heart of our success. The Vice Principal will be a committed and 
reflective individual with the ability to both inspire and empower others to realise the academy’s 
vision. They will have the ability to line manage key areas of the academy so that further success 
can be achieved. The Vice Principal will also work with the Senior Vice Principal and the Principal to 
oversee the strategic direction of the academy and be able to translate this into tangible success.

The Vice Principal will both understand and implement the Co-op’s Ways of Being of: Succeed 
together, Show you care, Be yourself always, and Do what matters most, as well as the academy’s 
own values. They will understand the unique importance of each, as well as how they must be 
implemented together to ensure that our vision is achieved.

The Vice Principal will be committed to ensuring that pupils have the support and resources that 
they require to overcome any barriers to learning and any challenges which they may face. They will 
ensure that the Safeguarding/PSHE/SMSC and Careers curriculum continues to be a strength of the 
school, ensuring that pupils develop a range of skills that enable them to be confident to be who 
they want to be. A broad range of student leadership opportunities exist for our pupils. Pupils are not 
only encouraged to take part in these, but to demonstrate a tangible impact across many different 
areas of the academy and beyond and the Vice Principal will be expected to further develop this 
area.

Shaping the future
The Vice Principal will work closely with the Principal, Senior Vice Principal, Governing Body 
and Trust, to create a shared vision of excellence which inspires and motivates all members of 
the Academy community.  In particular, they will significantly contribute to:
• Developing the strategic vision and direction for the Academy which is based upon a 

detailed understanding of the Academy’s needs and relevant external influences.
• Implementing the strategic vision effectively so that practices become consistent across 

the Academy.
• Work with others to maximise both the Academy’s finances and resources which reflect the 

Academy’s vision and values.
• Playing an active role in raising the hopes, aspirations and ambitions of our pupils, their 

families and carers and the local community.
• Leading by example to create a culture of respect and tolerance and fostering positive 

relationships across the Academy community.
• Communicating the strategic vision effectively with all stakeholders so that there is a clear 

understanding of high expectations, aspiration and ambitions for all.



Inclusion for all
The Vice Principal will ensure that the vision for excellence is realised across the area of 
inclusion by:
• Overseeing and implementing the strategic vision for SEND and EAL provision across the 

academy, ensuring that all pupils achieve the very best outcomes.
• Ensuring that the curriculum is successfully adapted designed and developed so that it is 

ambitious and meets the needs of all pupils with SEND or additional needs.
• Ensuring that pupils have access to a range of support mechanisms to overcome barriers 

to learning, including an Educational Psychologist, SALT, counselling services and other 
therapies and make recommendations to the Principal regarding the associated budget.

• Ensuring that effective partnerships continue with a range of external agencies to fully 
support pupils facing challenges outside of the Academy environment.

• Taking responsibility for overseeing the evaluation of the catch up and SEND spending so 
that they are used to improve outcomes for all.

• Ensuring that both internal and external alternative provision supports pupils to make 
progress across all areas including their SEMH and behavioural needs.

• Oversee the academy’s alternative provision offer liaising with other providers as 
appropriate and ensuring that high expectations are maintained and pupils continue to 
benefit from additional support.

• Ensuring equality of opportunity and recognition of diversity are promoted through all 
areas of responsibility and that appropriate training for both staff and pupils is in place for 
this, so as to ensure that the academy culture takes account of the richness and diversity of 
our community.

• Oversee the support and provision for all pupils with medical needs, liaising with other 
agencies and providers as necessary.

Attitudes to Learning and Attendance
The Vice Principal will work with the Assistant Vice Principal to:-
• Ensure that all staff and pupils fulfil their potential by ensuring the highest expectations 

across the Academy and creating a strong culture rooted in our vision and values.
• Equip all staff to have a consistent approach to ensuring that the academy is a safe, calm, 

orderly and positive place to be, using data to highlight areas of strength and areas for 
further development.

• Be a visible, proactive presence around the Academy, promoting positive attitudes to 
learning from all.

• Model for all staff exemplary practice in terms of the managing and promotion of 
positive behaviour from pupils and ensure that staff have access to coaching and CPD 
programmes, as appropriate.



• Oversee all policies which relate to attendance, behaviour and attitudes to learning 
ensuring that they are clear and effective, understood and consistently and fairly applied.

• Ensure that the strategic vision for student leadership opportunities continues to have high 
priority so that these have clearly defined outcomes, appropriate training and that there is 
a tangible impact across the academy as a whole.

• Ensure that all aspects of behaviour and attendance data are tracked and monitored in 
order that excellent attendance, punctuality and behaviour continues to be a strength of 
the academy. Any group of pupils with particularly low attendance or who demonstrate 
challenging behaviours are effectively supported by the academy’s high expectations, 
support and consistency, so that there is demonstrable improvements for these pupils. 

• Ensure that regular opportunities are given for Student Voice and feedback so that pupils 
understand how their opinions shape future academy developments.

• Ensure that Parent Voice is regular and that effective opportunities exist for parent/carer 
feedback.

• Ensure that effective communication is in place across all areas of the academy and 
that they academy has effective communication with all its stakeholders and the local 
community.

• Oversee the rewards initiatives across the Academy and ensure that these are tracked and 
monitored effectively.

Personal Development, Welfare and Safeguarding
The Vice Principal will oversee all areas of safeguarding. They will work with the Assistant 
Principals to:
• Have overall responsibility for the Trips and Visits policy and work closely with 

other members of the senior management team to ensure that all health and safety 
requirements are met prior to the trip/visit and that the purpose of any trip/visit is 
understood prior to approval.

• Ensure that routines, policies and processes are consistently applied in order to ensure 
that all pupils are safeguarded effectively.

• Ensure all staff, Governors and other stakeholders understand their roles in safeguarding 
pupils effectively.

• Ensure that an effective e-safety strategy is in place across the Academy in order that all 
pupils know how to stay safe online and understand the dangers of inappropriate use 
of mobile technology and social networking sites and that the strategy for this area is 
monitored effectively across the academy. 

• Ensure that all policies related to safeguarding are up to date and in line with national and 
Trust expectations.



• Ensure strategies are in place which continue to ensure that all pupils feel safe, know and 
understand that bullying and discrimination are not accepted and should any issues occur, 
these are dealt with quickly, consistently and effectively.

• Oversee the anti-bullying policy and any related policies and the review of these ensuring 
all stakeholders are involved.

• Ensure that form time and curriculum enables all pupils to take advantage of a range of 
opportunities, responsibilities and experiences that enable them to lead a happy and 
successful life and so that they can become excellent citizens who are equipped to make a 
positive contribution to their community and society as a whole.

• Ensure that the form time and extended curriculum is well sequenced, enabling pupils to 
build on what has been taught before.

Managing the Organisation
The Vice Principal will work with the Principal and Senior Vice Principal to ensure effective 
organisation and management of the Academy through:
• Managing relevant financial and human resources effectively to achieve the Academy’s 

education goals and priorities.
• Working with the Principal, devise and implement strategies to secure an increase in pupil 

numbers who are making Co-op Academy North Manchester their first choice.
• Recruiting, retaining and deploying staff effectively and managing their workload to 

achieve the vision and goals of the Academy.
• Managing and organising the Academy environment effectively and efficiently to ensure 

that it meets all health and safety regulations.
• Working alongside the senior leadership team to ensure that the Academy values and 

visions and those of the Trust are evident across all areas of academy life.
• Keeping up to date with the development of creative and innovative practices in all areas 

of responsibility and where appropriate, implement these within the strategic vision of the 
Academy.

• Being a visible, proactive presence around the academy, leading by example and 
promoting positive attitudes to learning, personal welfare, safety and attitudes to learning 
from all.

Other Leadership Responsibilities
The Vice Principal will work alongside the rest of the leadership team to:
• Create and foster an environment of reflective practice and CPD, leading by example in all 

aspects of personal and professional development and areas of key responsibility.
• Maintain a culture of high expectations, aspirations and ambitions for self and other.
• Present relevant evaluative and summary reports at both Local Governing Body and Trust 

level.



• Challenge under-performance at all levels and ensure corrective action and follow up is 
taken.

• Support the development and maintenance of Academy policies and practices to ensure 
consistent application.

• Have a teaching commitment in line with Vice Principal status.
• Plan, chair and organise meetings as appropriate.
• Sustain effective, positive relationships with all staff, pupils, parents/carers, Governors and 

the local community.
• Liaise effectively with all stakeholders, including parents/carers, feeder schools, secondary 

schools, business and community partners, in line with strategic objectives.
• Maintain clear expectations and high standards of professionalism.
• Attend Academy events and positively promote the academy through these.
• Manage budget(s) in line with areas of responsibility.
• Take assemblies and participate in break, lunchtime, before and after hours’ supervision.
• Contribute to support programmes for pupils and staff that may, on occasion, include 

weekends and holiday periods.
• Assume leadership of the Academy in the absence of the Principal and Senior Vice 

Principal. 
• Any other reasonable duties as requested by the Principal.

Key Documents Responsibility
• Relevant contributions to the Academy SEF.
• Relevant contributions to the Academy Development Plan.
• Relevant policy and practice contributions.
• With the Senior Vice Principal, coordinate the Academy calendar.
• Relevant reports to Governors, including Principal’s report to Governors.

The responsibilities and duties will be reviewed and modified as the Leadership and 
Management Teams evolve.



Person Specification

Qualifications and 
Experience

• A good degree 
• Qualified Teacher Status
• Excellent practitioner
• Substantial impact at senior 

leadership level
• Experience of delivering training 

to others
• Relevant qualifications e.g. in 

safeguarding training

• Related further professional 
qualifications

• Coaching qualifications
• Experience of being a Vice 

Principal

Knowledge, 
Competencies 
and Skills 

• Evidence of essential knowledge 
of inclusion

• Recent evidence of whole school 
impact which demonstrates the 
ability to substantially improve 
and/or maintain a school’s 
outcomes

• Recent evidence in developing 
and successfully designing and  
implementing whole school 
policy and strategies which have 
resulted in significantly improved 
outcomes for all

• Evidence of excellent leadership 
and management, inspiring 
confidence in staff and students 
so that they can succeed and 
achieve their personal best

• Recent evidence of establishing 
successful links with outside 
organisations

• Knowledge of the applications 
of ICT administration tools such 
as SIMS, CPOMS, to improve 
tracking and monitoring systems 

• Substantial knowledge of 
recent developments in areas of 
responsibility

• Evidence of successful delivery of 
CPD which has secured improved 
organisational outcomes

• A secure understanding of line 
management and appraisal and 
experience in both

• A comprehensive understanding 
of what outstanding inclusion 
is and experience of delivering 
improvements within this area

Essential Desirable



Leadership and 
Management 
Experience and 
Skills

• Ability to effectively lead a team 
of teaching and non-teaching 
staff to ensure the best outcomes 
for pupils

• Ability to communicate effectively 
with all stakeholders 

• Ability to successfully deploy, 
lead and train on a wide range of 
effective behaviour for learning 
strategies

• Ability to establish excellent 
working relationships with staff, 
students, parents/carers and 
other stakeholders

• Successful experience that 
demonstrates the ability to 
confront and resolve problems 
and effectively innovate and 
manage change

• Experience in the effective 
management of finances and 
deployment of resources

• Ability to innovate and implement 
ideas

• Senior leadership experience 
in at least two settings

• Teaching to Advanced Level

• Demonstration of the 
understanding of curriculum 
and how this role impacts on the 
whole school curriculum

• Ability to teach in an informative 
and engaging manner, with a 
passion for your own subject

• Having a clear understanding of 
the needs of all learners and be 
able to evaluate and support both 
learners and staff in order that 
each can achieve their very best

• Have an unwavering commitment 
to continually and consistently 
implement the vision and values 
of the academy and those of the 
Trust

• Take responsibility for ensuring 
good and courteous behaviour at 
all times from pupils, and ensure 
that all staff are being excellent 
role models

Essential Desirable



Co-op Academies Trust, as an aware employer is committed to safeguarding and protecting the 
welfare of children and vulnerable adults as its number one priority. This commitment to robust 
recruitment, selection and induction procedures extends to organisations and services linked to 
the Trust on its behalf.  Appointment to this post is subject to an enhanced DBS disclosure and 
the Childcare Disqualification Regulations.

Others • Ensure that excellent relationships 
and unwaveringly high 
expectations and aspirations 
are at the heart of all we seek to 
achieve

• Have a solution focused approach 
to all situations

• Demonstrate a high level of 
personal organisation

• Maintain a positive, motivational 
and aspirational approach to 
education

• Maintain an appropriate 
perspective, a sense of humour 
and a passion for the role

• Demonstrate an enthusiasm for 
the job and for teaching

• Have a passionate commitment to 
developing the best in all young 
people

• Commitment to organising 
and delivering wider learning 
opportunities outside of the 
classroom

• Possess a commitment to reflect 
on personal strengths and 
areas for development and a 
willingness to participate in 
further regular CPD

• Be able to engage and set 
up partnerships with outside 
agencies and the local community

• To be prepared to work flexibly 
outside the usual hours

• Have a commitment to equal 
opportunities for all

• Deploy specialist support staff 
effectively

• Communicate effectively with 
parents/carers with regards to 
pupil achievement and wellbeing

• Demonstrate an aspiration 
to further develop their own 
career

 

Essential Desirable





Additional Information

General Enquiries
Any general enquiries should be directed to Michelle Campbell-Jones at mcampbell-jones@
northmanchester.coop

Informal Discussion
If you are interested in applying and would like to have an informal discussion about the role 
with Pricipal or Senior Vice Principal, please contact Michelle Campbell-Jones 0161 947 1021

How to apply
All applications must be made using the Trust’s application form, which can be found on our 
website.

Please return your completed application electronically to: 
jobapplications@northmanchester.coop

All applications will be acknowledged on receipt. 

The closing date for applications is Friday 17 May

Interview timetable

The recruitment panel will agree a short-list of candidates who will be invited to a interview on 
23 and 24 May.

We want to create an inclusive environment, where everyone can contribute their best work and 
develop to their full potential. We celebrate our differences, and recognise the importance of 
our academy teams reflecting the diverse communities they support. We can make reasonable 
adjustments to our interview process according to your needs. 





Co-op Academy North Manchester 
 300 Victoria Avenue East, Manchester, M9 7SS

northmanchester.coopacademies.co.uk


