
 
 
 
 

Special Education Needs and/or Disabilities (SEND) 
information report. 
 
 

 

INTRODUCTION 
This report explains how the academy has implemented its special education needs and disability 
policy in the academic year 2016-17. It is a requirement of the Children and Families Act 2014 that 
the academy provides a report annually.  
 

1. What kinds of special educational needs do we provide for in our school? 

Co-op Academy North Manchester is a safe and inclusive academy that demonstrates both our 
values and those of the Co-op Trust through its approach to education.  
Pupil needs can vary over a period of time: some pupils have greater and more consistent needs 
than others, however, we pride ourselves on knowing our pupils as individuals and being able to 
provide quality first teaching and learning and pastoral support based on sound knowledge of 
each child, their needs and how to support them with any barriers to learning.  
At Co-op Academy North Manchester we will make provision for pupils with the following 4 kinds 
of need: 
• Communication and interaction (eg communication difficulties including young people with 
autism) 
• Cognition and learning (eg difficulties with memory or processing) 
• Social, mental and emotional health. (eg including anxiety) 
• Sensory and/or physical (eg hearing, visual and physical difficulties) 
We currently have 12 pupils with Educational Health care plans. We have 5 pupils within the 
academy that are non-ambulant pupils who we support with the day to day logistics of moving 
around the building, for example with the use of a buddy system, or early release from the 
classroom. 
We have a number of pupils diagnosed with autism who are supported with their communication 
and interaction with other pupils and adults.  
We help to diagnose and support pupils with cognitive and learning difficulties ensuring they have 
the correct support, for pupils who may have a specific learning difficulty for example dyslexia, 
dyspraxia, poor working memory, or difficulties with the recall and retention of information.  
 

2. How do we know if your child needs extra help? 

To identify pupils with Special Educational Needs or Disability (SEND), Co-op Academy North 
Manchester has a range of approaches.  
During the transition period from Year 6 to high school we will work closely with the primary 
schools to ensure that the correct information about your child is passed onto the academy. This 



will be done by visiting the feeder school and meeting with the Year 6 teacher and SENCO, we will 
also meet the pupils who are on the SEND register. If it is felt that it is appropriate and will be 
beneficial we will hold extra transition afternoons for pupils who may find the transition period 
difficult ensuring that they are well supported throughout the process. In addition to this, the 
academy carries out additional tests on entry to the academy, including those pupils who join the 
academy mid-year. 
Teachers, associate staff, parents/carers and pupils themselves often notice a difficulty with 
learning in the first instance. Within the Academy we use a range of evidence collected through 
normal school assessment and monitoring arrangements to identify learners.  If these 
assessments indicate that the learner is not making the expected progress, a referral can be made 
to the SEND department.  
A member of the SEND staff will consult with the pupil, parents/carers and teachers. Evidence 
from these consultations and/or standardised assessments will help us to decide if additional 
and/or different provision is necessary. 
Pupils are referred to the SEND department for a number of reasons. These can be due to aspects 
which have been highlighted during the regular assessment processes or in lessons, or ‘indicators’ 
which may raise a need for further testing to screen for a diagnosis of dyslexia/dyspraxia. In 
addition to this, the academy has also sought additional advice and help from outside agencies 
such as the Educational Psychologist, Speech and Language Therapy, The Child and Adolescent 
Mental Health Service, local Special Schools and others. This has enabled some pupils to gain 
additional support from outside the academy’s direct resources. 
 

3. Who you speak to at the academy if you think your child might have special 
educational needs 

If you have concerns regarding your child’s special educational needs your first point of call will be 
the SENDco Mrs Lea, she is available via telephone (0161 6811592) or email 
jlea@northmanchester.coop.com,  you can also make an appointment to speak in person.  
If you would like to speak to the Key staff who are involved in the day to day support of your child 
you would need to make an appointment where both the SENDco and supporting staff are 
available.  
All information can be found on the Academy website within the SEND policy.  
 

4. How we consult with young people with special educational needs and involve 
them in their education 

Regular opportunities are planned to ensure that parents/carers and young people with SEND can 
express their needs, wishes and goals. This is done through the pupil centred review meeting. 
Both parents/carers and pupils are asked to fill out a questionnaire before the meeting based 
around their likes, dislikes and aspirations for the future. This links to the targets that are set for 
the term and determines the type of provision needed for that term.  Both pupils and 
parents/carers are informed via letter regarding interventions, this is an open line of 
communication and we respect and value the opinions of parents/carers. 
The provision for our pupils with SEND is monitored and evaluated by the SENDco in the same 
way that other department data is monitored and evaluated. This uses a range of evidence 
including pupil voice and feedback from parents/carers.  
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Teachers of course check on pupil learning within lessons and they ask questions to see if they 
understand what they are learning.  
      

5. How we help you to support your child’s learning 

There is an open line of communication between the academy and parents, if we have concerns 
regarding a child before adding them to the SEND register we would first require a meeting with 
parents/Carers to discuss our concerns and the way forward. A child will only be added to the 
SEND register with parental knowledge and permission.  
From time to time we may require paperwork to be completed by parents/Carers, the SENDco 
can offer help with completing these forms, however, they would require notice and an 
appropriate and convenient meeting time would be made available, in accordance with our 
communications policy. 
If you require any information regarding SEND you can find advice and guidance from our SEND 
policy with links to the local offer from the Local education authority.  

6. How we know what progress your children are making and how we keep you 
and them informed 
All pupils carry out regular assessments as part of their lessons and these are reported to 
parents/carers on a termly basis. Each department meets to discuss the data received on pupil 
progress and any concerns will be shared with parents/carers by teachers and heads of 
department. There is a full report and a parent/carer evening once a year and the SENDco is 
available, along with the Teaching Assistants linked to the child, to provide advice and address any 
concerns that you may have.  
All pupils within the academy are monitored academically through a series of termly data 
assessments and by looking in pupil books. During this time pupils with SEND are monitored and 
tracked by the SENDco and the progress is shared with parents/carers during the termly review 
meetings and parents evening, these are scheduled into the academy calendar. These data are 
also checked by subject leaders so that we can swiftly respond to any underachievement. 
During this time progress towards previous targets are discussed and the provision that has been 
in place to meet these targets and new SMART targets (specific, Measurable, achievable, realistic 
and time bound) are set for forthcoming term.  
Pupils with an Educational Health Care Plan will have an additional annual review, the LEA will be 
informed of when the meetings are taking place and will have the option to attend. All paperwork 
will then be circulated to all persons attending the meeting within two weeks of the review taking 
place. All completed review paperwork will be circulated to all who attended alongside the LEA 
within two weeks after the review. Any recommendations from that review will be followed up by 
the LEA.  
We currently have 10 pupils with an EHCP all have successfully completed their annual reviews 
and recommendations have been monitored by the Local Education Authority. 

7. How we have supported young people with SEND and adapted teaching to best 
support them 

Every teacher and additional adult adapts the curriculum in order that all pupils can access the 
learning at the required level. Our teachers use a variety of strategies to adapt the curriculum 
through a differentiated approach. They also use other resources such as additional adult support 
in-class, technology as an alternative way of recording work, writing frames, visual timetables and 
positive behaviour reward systems.  



The SENDco works closely with the Teaching & Learning team to ensure that high quality teaching 
is available to all pupils with SEND. Teaching assistants and teachers work together to ensure that 
the individual needs of all pupils are met. All teachers have access to the pupils’ provision map 
which details the interventions and actions that are needed in order to support each SEND 
learner.  
We have implemented a strategy of entrance and exit slips which helps teaching assistants focus 
their support for pupils as well as giving feedback to teachers.   
Staff have been audited in their knowledge on SEND and this links to the training that is provided 
over the course of the academic year. They have accessed a wide range of training on a variety of 
different areas (see below). 
The academy continues to work with two specialists provision Northridge and Meadehill to help 
support some of our pupils with more complex needs, as well as training for our staff. 
We also have support from an in-house counsellor, the school nurse and an art therapist. 
Mindfulness has also been offered to some pupils to support them and the impact data on this 
has been positive. 
 

8. How have decisions been made to adapt the curriculum or change the learning 
environment to best meet your children’s needs? 
Every year the curriculum goes through a review to ensure that the provision offered is inclusive 
for our SEND pupils and most vulnerable are pupils. This includes the extra-curricular offer to 
ensure that SEND pupils can access the clubs. 
Pupils are not discouraged from taking any subjects and option choices are made with both input 
from parents/guardians, pupils, SENDco and SLT link. This has been successful as parents have felt 
more informed and included in their child’s choices regarding the curriculum. 
Pupils can be assessed for additional examination support by the specialist teacher at the request 
of the SENCO or the curriculum team. This assessment has resulted in pupils being entitled to 
extra time in an examination, or being assisted by a reader or a scribe. In order to qualify for these 
arrangements, a pupil must demonstrate in lessons and during assessment that they are more 
likely to achieve higher marks with this extra support than without it. Some SEND pupils in Years 
10 and 11 are offered extra 1:1 lessons in examination preparation. During this year we have seen 
a bigger increase in our Year 7-11 SEND pupils receiving special exam arrangements. We have also 
seen an increase in pupils using laptops/Notebooks as a different way to record their work, this 
helps those pupils who have difficulties with gross/fine motor skills to allow them more 
independence.  
Pupils at the end of year 9 are assessed by our Specific learning difficulties and Dyslexia specialist 
(SPLD) and if necessary the SENDCO will then apply for this special arrangement to the exam 
board.   
During the exam period our SEND pupils have access to a smaller room and separate room if they 
need a scribe. Teaching Assistants are utilised as internal invigilators to eliminate some of the 
stresses caused by exams, we also use regular and familiar external invigilators to ensure that 
pupils who need routine feel comfortable.  
 

9. How are staff in the academy supported to work with young people with 
special educational needs and what training do they receive?  
During this year we have successfully run many training sessions around SEND, this is ongoing 
training and is based on the staff Audit that is completed at the end of each academic year.  



This year we have offered a range of training including: guided reading and improving reading. All 
teaching assistants have had training on moving and handling of ambulant pupils. An external 
course has been offered in SEND in the classroom and the academy has benefited from being a 
part of the SEND network across the Trust. All staff have been offered emotional health and 
wellbeing courses to raise awareness of these areas focusing specifically on young people. 
Teachers have focused their training on closing the gap for SEND pupils and interventions. The 
SENDco is currently working towards the National SENCO qualification which is the equivalent of a 
masters degree course.  
 

10. When we have needed expert advice and support how have we secured that 
and what services have they provided? 
We have access to and use a number of outside agencies within the academy to help support our 
SEND pupils.  
We have support from an Art therapist within the academy who works with some of our pupils 
with social emotional and mental health needs.  
We have an SPLD specialist who assess pupils who have been referred to the SENCO via the 
teaching staff. They will then make recommendations on how staff can best support particular 
pupil’s literacy needs as well as exams access arrangements.  
We have commissioned a significant amount of educational psychologist time during this 
academic year. We have secured even more EP time for the next academic year as this is 
something that we feel passionate about. 
The SENDco works closely with the school nurse making referrals regarding pupils with issues 
relating to SEND making sure our most vulnerable are supported, the school nurse will then refer 
to Speech and Language Team (SALT), Occupational Therapist (OT) and makes contact with 
parents giving advice and guidance. The School nurse completes regular health checks on our 
more complex SEND pupils.  
We have developed relationships with local specialist provisions seeking advice and guidance 
from their staff regarding our more complex pupils. They have delivered training to our staff 
working closely with them to benefit our pupils.  
We are working on developing stronger communications with the Manchester Children and 
Mental Health Service (CAMHS) team. 
Most referrals to these services are made through the SENDco, however, some services do allow 
direct referrals from parents/carers or your GP. More information regarding this is available from 
Mrs Norbury. 

11. How we check how well we are doing in meeting the needs of pupils with 
SEND 
We regular monitor the provision of our SEND pupils via teacher assessments for academic 
progress as well as through further monitoring against outcomes from other tests such including 
specific assessments around pupils’ attitudes, behaviour and attributes such as confidence.  

This data is then used to provide the correct provision for our SEND pupils to ensure we are 
making the relevant progress to enable them to catch up. Feedback is given to teachers in order 
to enable them to get their SEND work even better.   

We regularly monitor pupils through Lesson observations and work scrutinies to ensure that all 
pupils are receiving high quality teaching. Lesson observations are completed every term, with 
work scrutinies every half term, the SENCO has been heavily involved in this.  



SNED pupils’ individual plans include clear learning outcomes to ensure all staff are able to work 
on termly targets for all our SEND pupils. Interventions run by teaching assistants are monitored 
regularly via learning walks and observations. We monitor interventions and measure the impact 
using the provision Map, we use data from this to ensure that we are providing the right provision 
for each child.  

From the feedback received from pupils, all pupils felt that they had learnt something new that 
they could use within their lessons. All pupils felt that the sessions were well planned and helped 
them to make progress.  

12. How we ensure that your children are included in activities outside the 
classroom, including physical activities and academy trips 
All our SEND pupils are given the opportunity to attend after school provision and trips. We have 
an extensive extra-curricular program which is inclusive to all pupils.  

We encourage all our pupils to take part in extra-curricular activities and support for our SEND 
pupils can be arranged in order that we continue to be an inclusive academy. Teaching assistants 
accompany external trips to ensure that these are fully inclusive. We provide our SEND pupils with 
a quieter environment during lunch and break times, as well as before and after school by 
opening the LSU during these times. Pupils are encouraged to develop friendships, play games 
and discuss any concerns they have. 

All staff are required to complete a relevant risk assessment before any trip takes place, if a pupil 
with SEND wants to attend the trip, discussions with the class teacher/trip leader and SENco will 
commence and a thorough and detailed assessment of need will take place including costing and 
staffing.  

During this academic year some of SEND pupils have enjoyed the experience of going on trips to 
the theatre, The Coop Headquarters, Universities, and Blackpool on the end of year reward trip.  

Our SEND pupils have said that they feel included in all extra curricular activities and school trips 
and feel well supported when they are on the trips as they will be supported by one of the trained 
Teaching Assistants.    

This year, our academy was featured in an MUFC Foundation United and me video. This featured 
our Year 7 football team with one of our SEND pupils. The video demonstrates our inclusive 
nature. 

13. How we provide for your children’s overall wellbeing 

Our pupil’s wellbeing is extremely important to us and we ensure this is something that is 
monitored carefully.  
We currently complete pupil voice based around pupils’ emotional wellbeing and how confident 
they are within the academy. SEND pupils are also represented on the pupil council.  
Any required medication is stored with one designated person who completes all medical care 
plans. Medical care plans are usually be drawn up with the SENCO, HOY, Health care 
administrator, parents/carers, the staff nurse and pupil. All will be aware of the relevant 



procedures that will be followed. Pupils will be given a relevant pass to have access to their 
medication.  
If there was a medical emergency within school we would follow the academies first aid 
procedures, on return to school we would conduct a full risk assessment ensuring all relevant staff 
are kept up to date with any changes. It is vitally important that we have the correct contact 
details for you should there be a medical emergency.  Please ensure you keep us up to date with 
any changes.   
We have a number of first aiders who are readily available at all times during the academic day. 
We also have a number of specialist trained staff to deal with severe allergic reactions, the use of 
the defibrillator, moving and handling of pupils, Physiotherapy to ensure that pupils needs are 
met.  
If a pupil arrives at the academy and we do not feel we have the necessary training, we will seek 
advice and guidance from the relevant professionals and arrange the relevant training for the 
appropriate named staff.   

14. How accessible is our school both indoors and outdoors for young people with 
special educational needs and/or disabilities (our accessibility plan/policy)? 
The academy is a large building with 3 different floors, all pupils are required to move around the 
building however if a pupil has mobility difficulties we will ensure the necessary provisions are put 
in to place.  
When a pupil arrives at the academy there is adequate disabled parking which is situated directly 
in front of the academy which makes it easy accessible.  
Our non-ambulant pupils have a meet and greet every morning, where they are met and escorted 
into the academy.  
If a pupil is independent but they cannot use the stairs they will be provided with a lift key.  
If a pupil is non-ambulant or has complex disabilities and they find it difficult to negotiate the 
doors they will be provided with a buddy or member of staff to help them negotiate themselves 
around the building. The academy works with pupils and IDS (independence development service) 
to promote independence in pupils with disabilities therefore we will work closely with 
Occupational therapists, and Physiotherapists to ensure all pupils are able to remain inclusive.  
The academy has a hygiene suite which is used for physiotherapy sessions and personal care, 
which is fully equipped with hoist and a number of disabled toilets situated around the academy. 
We are very careful to maintain pupils’ dignity within the area of personal care and all our 
teaching assistants have been trained within this area.  
All classrooms have a rise and fall table to ensure that all pupils can access the full curriculum.  
During this academic year we have introduced Visual timetables to some of our SEND pupils 
whose main area of need is cognitive and learning this has been well received by the pupils who 
have felt more confident.  
The academy’s accessibility plan is available on request.  

15. What are our admission arrangements for young people who are disabled and 
how do we prepare and support your children when joining the school and 
moving on from the school? 
If you wish to apply for a place at the academy and your child has special educational needs you 
need to apply via the normal admission procedures (see admissions policy). If your child is offered 
a place at the Academy the SENDco will begin to gather information from previous schools, we 
will require pupils to sit an admission test to provide an up to date literacy and numeracy level.  



During the transition period we will make visits to primary schools to ensure that we have all 
relevant information and to highlight any vulnerable pupils who would benefit from extra 
transition periods.  
Support for in term admissions will depend on the individual needs and the SEND department and 
HOY will work closely to ensure pupils are settled into the academy and feel supported.  
We work closely with the Pastoral team within year 11 to ensure that all pupils receive the best 
career advice and guidance and this forms part of an annual review for our pupils from Year 9 
onwards.  
Pupils have had the opportunity to take part in mock interviews and careers fair to ensure that 
they are given the best advice and guidance, the SEND department also offers help with 
completing applications and personal statements.   
Year 11 SEND pupils are given the opportunity to visit colleges and the SENDco and SEND 
department will support with this. We work closely with the colleges to ensure a smooth 
transition from the academy to college.    

16. Where can you find the academy’s SEND policy and who can you contact for 
further information? 
If you wish to view the SEND policy you will find it on the academy website in the policy section 
and you should contact Mrs Norbury (SENDco) for any further information.  

17. What are our arrangements for handling complaints from parents of children 
with SEND about our provision? 
If you are not satisified with the current SEND provision, in the first instance, please contact Mrs 
Norbury as most often an early discussion will iron out any concerns. However, the academy’s 
complaints policy is available on the website.   
 
 
 



 


